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CANDIDATE REGISTRATION FORM

	About You

	Full Name

Mr/Mrs/Miss/Ms/Dr
	

	Home Phone Number
	
	Nationality


	

	Mobile Phone Number


	
	Email Address
	

	Home Address
	

	Gender(please circle)


	
	Date of Birth
(to differentiate candidates with the same name)
	

	National Insurance
Number
	
[image: image1]


	Emergency Contact
	

	Emergency contact

Address


	

	Emergency contact

phone
	

	Are You Eligible To Work In The UK

	Please tick this box to confirm you are eligible to work in the UK 



	What kind of Visa do you have? 

	

	Position Required

	Please let us know the type of roles you’re interested in (e.g. Lawyer, ITetc)

Type of Work: 
Hours of Work: X Full time  

Current Rate/Salary: Per (please circle): Annum / Day / Hour / Month / Week

Required Rate/Salary: Per (please circle): Annum / Day / Hour / Month / Week



	Availability

	From what date are you available?
	
	What is your current notice period? (if applicable)


	

	What is your preferred location?


	

	Additional Information

	Full driver license?
	
	Vehicle owner?


	

	Do you have any unspent criminal convictions? 

	

	References (Our clients require us to provide 2 references covering at least the last 2 years before we can place you in work. Please complete the following

	Name of Referee
	Position
	Company

	
	
	

	Phone
	Fax
	Email

	
	
	

	Name of Referee
	Position
	Company

	
	
	

	Phone
	Fax
	Email

	
	
	

	In order to comply with the updated regulations of the Employment Agencies Act that came into effect on 6th April 2004, we also require the following before we can formally register you with Durham Professional Services. Please enclose the following with this application:



	Up to date CV? (please confirm)
	

	Clear copy of photo ID?

(please confirm passport, driver license, birth certificate etc)


	

	How Did You Hear About Us?

	

	Candidate Declaration and Acknowledgement

	Introduction

I acknowledge that in seeking permanent and/or temporary employment for me Durham Professional Services will be acting as an employment agency as defined in sections 13 (2) of the Employment Agencies Act 1973 (as amended). In providing its services, I understand that Durham Professional Services will use their reasonable commercial endeavours to put my details forward for posts which (based on the specifications and information I give it) Durham Professional Services reasonably thinks will be of interest to me. I accept that there is no guarantee as to placement and that Durham Professional Services does not actively market individual candidates.

My Information

I declare that the information given in this Candidate Registration Form, in my own Curriculum Vitae (CV), written references and other information from interviews or telephone conversations provided by me to Durham Professional Services are true and give an accurate and complete view of the details relevant to those considering me for employment.

I acknowledge that it is my responsibility to ensure my CV and registration details are kept up to date at all times. If any of the information I have provided changes I will promptly let Durham Professional Services know by calling/contacting Durham Professional Services.

It is my responsibility to ensure that any referees I list are aware that I have forwarded his/her details to Durham Professional Services and that they may be contacted by prospective employers. I confirm that these individuals have consented to be my referees and to the use and disclosure of their details in the stated manner. I give Durham Professional Services the authority to confirm to my prospective employers that they may pursue and take up my references without first seeking my consent.

I authorise Durham Professional Services to disclose information including my CV and references in respect of an application or a speculative submission of my CV for a position to persons, companies or organisations who may be seeking to employ me. I am aware that in the event the information requested by Durham Professional Services is not supplied by either me or other persons or bodies, or is not satisfactory, then my application may not be considered. I authorise you and/or any prospective employer to contact my previous employers and/or persons who have engaged me to provide information related to my employment with them. This information is to be used as a part of my application for work.

Additionally if I have been employed or engaged by a client of Durham Professional Services and the information is found to be inaccurate or misleading I accept my employment may be summarily terminated and Durham Professional Services may refuse to offer its services to me in the future.

Personal Data

I acknowledge and agree that personal data will be collected from me when I apply and my personal data will be used to manage my registration and subsequent job applications. I accept that my personal data may be passed to prospective employers but that such information shall only be used by them for the purposes of assessing my application and/or fulfilling any subsequent contract.

I understand that, for the purposes of data protection legislation, Durham Professional Services will be a data controller and responsible for my data until such time as I am engaged by a client of Durham Professional Services.

I acknowledge that personal data will be processed fairly and lawfully in adherence with the Data Protection Act 1988 and that reasonable and appropriate measures are taken by Durham Professional Services to ensure that my personal data (including the information on my CV) is protected from unauthorised access or modification, unlawful destruction and improper use. However I acknowledge that the internet is an open system and to the extent I have used the same to communicate with Durham Professional Services, Durham Professional Services cannot guarantee that the personal data I have submitted will not be intercepted by others. I understand and accept that Durham Professional Services does not encrypt information sent via its website and that it shall not therefore be responsible for loss and/or harm I suffer as a result of such communications

General

I agree that once I have signed and agreed to any overseas employment contract through Durham Professional Services International, should I withdraw prior to departing the UK or my point of hire, I am liable to repay costs relating to visa applications and/or medicals required to gain a work permit and any flights. I understand that no other costs are payable by me in respect of the provision of this service by Durham Professional Services.

I accept that Durham Professional Services may cease to provide the recruitment services to me if my conduct is such (whether before, during and/or after any placement/attempted placements) that Durham Professional Services (in its sole opinion) no longer wishes to provide me with recruitment services, including but not limited to where any engagement with a client of Durham Professional Services’s ends due to my misconduct.

I confirm that Durham Professional Services may retain my application and may continue to use it until I advise it that I am no longer seeking employment through Durham Professional Services. I understand that approximately one year after my last contact with Durham Professional Services my application will, in any event, be deleted and/or destroyed. I accept that the contract between myself and Durham Professional Services is governed by Scots law and that any dispute will be subject to the exclusive jurisdiction of the Scottish courts.

I understand that this contract is personal to me but that Durham Professional Services may assign and/or sub-contract its rights and/or obligations under this contract to a third party without my consent.

I accept that Durham Professional Services shall have no liability to me for any loss of profits, business or revenue, damage to goodwill, economic and/or other loss that was not reasonably foreseeable by it at the time of this contract. However, nothing excludes Durham Professional Services’s liability for death or personal injury due to its negligence, fraud or any other liability which it cannot exclude as a matter of law. I understand that I can get further information about my legal rights from my local Trading Standards Department or Citizen’s Advice Bureau.




Candidate signature 

Thank you for taking the time to complete this form & register with Durham Professional Services
Internal Use Only

	For Internal Use Only

	Candidate Reference No
	
	Date Registered
	
	Photo ID on File
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